ER-5-39

Approved For Release 2002/02/12 : CIA-RDP78-04718A00100019003j_7‘.,2,'3_; ‘

e

MEMORANDUM FOR: Acting Ohief, Mansgement Improvement Staff

- SUBJECT: Pr .
_ i oposed Notice Ho -

l. It is requested thet you review that attached Hotice end make
such investigation of the letterex stationery as you deem necessary to
answer the following questionst

&2, Are the alleged economies tc be derived through the use
of Letterex stationery sufficlently certain and substentisl to
werrent positive action by the Agency in encoursging its use?

bs Are the supplementary benefits attributed to this sta-
tionery as described in paragraph 2. of the draft Kotlce?

2. Although this Notice was developed by the Chief, General
Bervices Office, in conjunction with the Records Mansgement Program,
it seenms to me that the Notice iz not only contradictory bylinference
with reapect to savings whioh can be entioipated, but also is insccurate
in its desoription of the intangible benefits thereof.

Specisl Assistant to the A-DD/A

8A/DDASEDEsm} (19 Mar 54)
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